Project Revenue Tab
The project revenue tab is on https://my.rutgers.edu [image: financial management (oracle cloud) orange icon with calculator symbol]
[image: Screenshot of financial management page with large black arrow pointing to the green revenue icon with a pie chart symbol]
Click on the revenue tab-
[image: A screenshot of overview with large black arrow pointing to task icon that has a rectangle with three lines inside]Click on the task icon.

Select “Manage Events”
[image: screenshot of list of buttons to select with large black arrow pointing to manage events]






This will bring up the main screen.  
[image: A screenshot of manage events page with two large black arrows pointing to search criteria fill ins for business unit and project number]
If you want to see the revenue for your project from creation to date, or Cornerstone conversion to date, select “Rutgers BU” from the “Business Unit” Drop down menu and enter your project number in “Project Number.” Click on search.
This will bring up your revenue from either project creation to date or Cornerstone Conversion to date.
[image: A screenshot of pop up window with warning message and yes, no or help options to click
]
To export to excel- click on the export icon [image: curved arrow pointing up over a chart icon]
[image: A screenshot of a warning message with three buttons that say yes, no and help]
You will get warning message, just click yes to open the screen in excel and you can view your revenue.
[image: A screenshot of multiple lines of project revenue info]
The advantage of this screen over the 505 for revenue is that you will see more description (if it was entered by whomever did the entry)
If you want to limit the timeframe of revenue entries to review, click on advanced from the main screen.
[image: A screenshot of manage events page with a few search criteria fill ins with a large black arrow pointing to the advanced button]
This will open more search criteria.
[image: A screenshot of many fill ins for search criteria with a large black arrow pointing to completion date]
Completion Date: from the drop-down menu, select “Between” and it will open the dates for you to select your date range.
[image: Completion Date with dropdown that says between. Then a date entry line from one date to another.]
Fill in the rest of your search criteria to retrieve your data. 
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