RU GL 081 Finance Approver Lookup Report
The RU GL 081 Finance Approver Lookup report will tell you who the finance approver is for your unit.
In Oracle, approvals are by individual, not by GL string or project string.
To see who the approver is, you can run RU GL 081 Finance Approver report.
Log onto: https://my.rutgers.edu and click on Financial Management (Oracle Cloud) :
:[image: Financial Management (oracle cloud) orange icon with calculator icon

]
Click on “Tools” [image: A blue square with white and black text that says tools and tool icons

]and then “Reports and Analytics” [image: A green square with white text that reports and analytics and a logo of a graph

]
Follow the path: “All Folders”  “Shared”  “Custom”  “RU Custom”  “Reports”  “Global Reports.”
[image: screenshot of report and analyrics page with text all folders >> Shared folders >> custom >> RU custom >> reports >> global reports]
Select RU GL 081 Finance Approver Lookup Report
[image: screenshot of star filled in with yellow, an icon for graph and the text RU GL 081 finance approver lookup report.xdo]
You can run it by “Unit” or “Division”, or you can run it by “Employee Name” or the “Financial Approver.”
It is usually easiest to run it by the “Financial Approver”. 
[image: screenshot of RU GL 081 finance approver lookup report with fields to fill in for division, employee name, employee status, andfinance approver]
Once you have made your selection, click on apply:
[image: screenshot example of filled in finance approver and finance approver status "all"]
This report will open up in excel and list all of the people that individual approves for. 
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